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Project Manager – (Finance)
Finance Directorate
	Overview

	Role Purpose
	To project manage the year-end reporting cycle including the relationship between Finance, Governance and External Audit.  To effectively co-ordinate, quality check and deliver external audit evidence information required. To assist in other Finance and corporate projects outside of the year-end reporting cycle including NHG’s Finance Transformation project. 

	Responsible for
	Production, upkeep and delivery of external audit project management documentation and controls.


	Reports to
	 Director of Financial Reporting

	Line management
	· N/A

	Date
	January 2023


	Role relationships

	Internal
	Finance, Governance and other NHG business departments

	External
	External auditors


	Role accountabilities

	· To prepare electronic audit files for the NHG group and its subsidiary companies
· To own the online tracker portal prepared by the Auditors and to liaise with all internal staff to ensure all issues raised are resolved in a timely manner
· To undertake quality control checks on responses to ensure NHG is providing high quality assurance

· To liaise with the external auditors on a regular basis to discuss progress and address bottlenecks arising
· To build and maintain strong working relationships with Governance and to provide oversight of NHG’s year-end reporting requirements
· To assist NHG with compliance against relevant financial regulations, policies and procedures 

· To follow relevant Health and Safety policies and related procedures, keeping up to date with changes and taking action to maintain personal health and safety and that of others.
· To develop and maintain a robust control environment for the year-end external audit process and to seek continuous improvement
· To contribute to other Finance and corporate projects outside of the year-end cycle including the live Finance Transformation project

	The tasks and responsibilities outlined above are not exhaustive, the post holder may undertake other duties as is reasonably required.


How do you meet the role requirements?
To do the job well, we have outlined the key behaviours we’ll expect of you, and the knowledge, experience and skills you need to do the job. You’ll be assessed on these criteria at various stages throughout the selection process. 

	Role behaviours

	Customer focus
	· Commit to providing the best service to customers, set realistic expectations, keep your promises, and act with integrity always
· To be aware of VFM implications in everything you do

	Accountability and delivery
	· Be accountable for the accuracy and completeness of your work, remaining calm under pressure, making informed and reasonable decisions


	Service improvement 
	· Approach your work with rigour, challenging yourself to identify opportunities for service improvement, working in partnership with others to make NHG better for customers and colleagues


	Communication and inclusion
	· Communicate clearly and openly, including all and celebrating differences, listening and responding positively to others


	As NHG develops a new competency framework, behaviours for individual roles will be aligned as appropriate.


	Essential knowledge, experience and skills

	Professional expertise
(know how & experience)

	· Practical experience of working in an audit practice and/or project managing the relationship with external auditors

· Experience of reviewing financial transactions, coding of financial transactions and reconciliations.
· A good understand of what good assurance looks like 
· Experience in the preparation of legal entity accounts. These should ideally include Limited Liability Partnerships, Limited Companies, Registered Providers and Charities

· Financial statement literate with a good understanding of double-entry bookkeeping 
· Clear understanding of the regulatory framework of accounting
· An understanding of the affordable housing sector

	Skills
	· Excellent Microsoft Office skills including Word and Excel

· Good standard of arithmetic

	Qualifications and/or professional membership
	· CCAB/CIMA recognised qualified accountant – preferably ACA/ACCA  


	Role requirements

	DBS
	· None

	Data and information processing
	· Information/Data User (all staff)

	Data protection role
	· TBC


Role Profile

