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What’s it all aboutFire Risk Officer
> Homes > Compliance and Energy > Fire Safety 


As a Fire Risk Officer, you will play a key role in supporting the delivery of our statutory and regulatory responsibilities, ensuring fire safety standards are met across our properties.

How you’ll make a difference

Your work will be vital in meeting our Fire Safety obligations, helping to protect lives and property. You’ll directly contribute to the safety, confidence, and satisfaction of our residents.

How you’ll do it

· Monitor and manage completion of Fire Risk actions through to completion within the specified timeframes, with our fire remedial contractors.

· Lead regular, scheduled contract review meetings with the appropriate agenda to scrutinise contractual KPIs, discuss health and safety matters and hold the contractor(s) to account.

· Provide guidance to operational colleagues, contractors, stakeholders and residents for queries relating to Fire Safety actions.

· Financial Management: Ensure timely and accurate payment processing for contractors, maintaining strong relationships and supporting efficient project delivery
 
· Deliver services that provide value for money for our residents and business and meet budget expectations.


· Build and maintain strong relationships with internal and external stakeholders to meet and exceed contractual obligations.

· Ensure that you follow and keep up to date with all relevant Notting Hill Genesis and statutory policies and related procedures including health and safety and financial regulations. 

· Hybrid arrangements - at least three days a week in our Kings Cross office (including once a month from our Hammersmith office). Two days working from home.

All about you

Behaviours for success

Our values set out what we stand for. You’ll need to show us how you match them and how you’ll behave to ensure those are visible when carrying out your work.  

· Compassionate		•  Inclusive
· Progressive		•  Empowered
· Dependable

For each value, we’ve created example behaviours to help you understand our expectations in more detail. Please refer to the framework. This role is at staff level 


Essential knowledge, experience and skills including qualifications and professional membership  

• Proven background in contract management, stakeholder engagement, project management, or a similar role, with the ability to coordinate effectively across teams and external partners.
• Comprehensive knowledge of fire risk and the applicable statutory and regulatory requirements.
• Excellent communication abilities, both written and verbal, enabling effective stakeholder engagement.
• Intermediate IT and systems skills including Microsoft office
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